Assignment Pro 101 - Logging in For the First Time as a Language Trainer

1) Whenyouare invited to Assignment Pro, you will receive two emails. One will contain your User
ID and the other will contain your password:
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Welcome to AssignmentPro. Below is a temporary password granting you access into our secured
application. You will be prompted to change this password during your initial login. Your Password
is: S3%GI&M7#G3&L3

For access, go to https://IOR.assignmentpro.com and enter your User ID and Password.
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Welcome to AssignmentPro. For security reasons, your UserlD and password have been sent in
two separate emails. You should receive another email along with this one containing your
password. Your User ID is: RScafidi

Once you receive your password email, you may go to https:/IOR.assignmentpro.com and enter
your User ID and Password.
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2) Visit https://IOR.assignmentpro.com and enter the User ID that was emailed to you (not your
email address) and the password provided in the email. Click Sign In.
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Enter your User ID and Password to sign in.

User ID RScafidi

Password sesssssssssnas

Forgot your User ID or Password?




3) Onceyou’ve enteredthe correct credentials, Assighment Pro willimmediately request that you
change your temporary password. Create your own password that meets these requirements:
a. Minimum of 14 characters
b. Minimum of 1 numeric character
c. Minimum of 1 special character
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Your Password must be changed at this time.

User ID RScafidi (=)

You must specify a new password to continue.;

New Password

Confirm Password

Forgot your User ID or Password?

4) Once you’ve changed your password, click Sign In. Make sure to have Keeper remember your
new log-in credentials for next time! You will need to reset your password every 180 days (this
will be prompted by Assignment Pro)

5) Assignment Pro will now ask that you verify your device. You will need to do this every 60 days.
You will need to use an authenticatorapp to do this, we suggest Microsoft Authenticator. Please
note that the code will NOT be emailed to you, it will only be sent to the authenticator app of
your choice.
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This device requires authorization.

We have emailed you a code.
This code is valid for 30 minutes.
Enter it below to authorize this device.

Code 3 203829 E

Remember this device for 60 days.
A cookie is used.

Authorize This Device

‘ Send New Authorization Code ‘




6) Congratulations!You’'re now loggedinto Assignment Pro! Please take a moment to review your

personal information and email languages@iorworld.com with any necessary changes.
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Welcome to the Vendor Portal

Vendor Information

Name Main Phone Email Address

Service Area

Rita Scafidi ritahess1@gmail.com

Assignments

& Go

Vendor Bio

Rita Scafidi

Open Service Orders

Employes
Nams

Jack

Dawson

Jack
Dawson

Closed Service Orders

There are no records to display at this time.

enaess Status
Jack Ordered
Dawson

Rose DeWitt Ordered

Address Languages Taught

English, Spanish,

Italian

services. services Servi
Authorized 1 Authorized 2 Authorized 3

LT-

19 Oct 2022  Individual
Training
LT-

19 Oct 2022  Individual
Training

Order Date

Vendor Bio

BIO: Rita Scafidi is a Chicago-area
language trainer focusing on teaching
expats English, Spanish, and Italian.
She attended Illinois State University
and aamed har Mastar's degree there
studying Spanish Linguistics and
Padagogy.
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